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OFFICE OF THE. DIRECTO, OF. NATIONAL INTELLIGENCE 
. INSTRUCTIQNNO.80~l6 

CategorY 80 - InformatioJl·and Records Management 
Office of Priniaty ResponSibility: MiSSibli SUPport Di'risionJIliformation Management 

SUBJECT: OFFICE OF THE .DIRECTOR OF NATIO.\SAL INTELLIGENCE 
ORIGINAL CLASSIF1CATION AUTHORITY 

1. AUTHORITIES: The National Security Act of 1947, as amended; and other applicable 
provisions of law .. 

. , 

. 2. llEFERENCES: Executive Order 13526; ODNI Instruction 23.01, Director o/National 
intelligenCe Delegation o/Original CIassificationAuthority; dated 16 April20iO; and the ODN] 
Cl(J$sijicationGuide. 

3 •. PURPOSE: This Instruction sets forth guidance regarding Original Classification Authority 
COCA) as it pertains to ODNI information. 

4. APPLICABILITY: This lnstruction applies to all ODNi components and all categories of 
ODNI personnel. 

S. DEFINmONS: 

A. Classification Guide: Classification guide issued by an original classification authority 
that identifies the elements of information regarding a specific subject that must be classified and 
establishes the level and duration of classification for each element. 

B. Derivative Classification: Incorporating, paraphrasing, restating. or gener1:lting a new 
form of information that is already classified, and marking the new material consistent with the 
classification markings that apply to the source information. This includes the classification of 
informati?n based on an existing classification guide. 

C. Original Classification: The initial determination by an OCA that information requires 
protection against unauthorized disclosure in the interest of national security. 

1 
UNCLASSIFIED 



, .' '.', '. ,n~OrigiwltC~catiQnA~tlJ()pty:· AI} ipdiyidWtl auth()~ to cl~~ifi fu:fonnationin 
t4~, fIi,St ifist@~irt{;1.udingindividUa.ls who are deSignated in Writing as cC Actirig'l offfci~ili any 
qf, thed~e.gated P9sit~ons but may notbedelegc;ltedbeYo~ thesepositioilS', The OcA positions 
are listed iilwtructioi123.01. DNIDelegd#Qn of Original Classification Authority. 

6. poLICY: 

A. ClassificatiQR Authority: All ODNIOrigilUli Classification Authorities ~ay originally 
classifyin:formation up to and including theTOP SECRETIIS1 .. qrrK level and only when ail 
appropriate claSsification citation cannot be identified in the cUIl.""ent ODNI Classification Guide, 
in a 'source document, or in an existing Controlled AcceSs Program (CAP) or ()ther classification 
guid~ The original classification: of information is rarely necessary. If the OCA has significant 
doubtaboutlheIlW to classifyinfu:rmation. it shall not be classified. If there is Significant 
doubt about the appropriate level ofciaSsification in rendering an original classification decision, 
it shall be c;lassifiedat the lower level. 

8. i{eporting ~Uirement: Original classification authorities will coordinate, when 
practical, ~ith QIebirector.lnfonnation Management, (DJIM) to ensure consistency and 
cOiJiPl1a,nce with E .. O. 13526 .• FlnaIori~ clas::;ification decisions '(e.g., coPy oithe claSsified 
memo or program level cla&sificationguide) must be sent to the DJIM within 10. days ()f each 
OCA~sion to. ensure proper rerx>rtll1g to the United stittes ~~tiona1 Archives and Records 
A4.rbjt:lj.stration'$rmQ~9ti: S~~'Qv~rsight Office (ISOO). andfoI inclusion in the annual 
tep-6rtonc~sifica.tionlot:b.e Pre&iderit· .. '. . :-. -....-- ... -- ... 

. . 

. . 

. C.Creati()R ot C~ncatioli Guldes:ClassiIication guides are is~;ued,~ needed to protect 
sensitlvenati6n.1l1 securitY inf()fln~tion. To ensure program consistency. classifica,tion guides 
must be coordinated with the plIM,and in the case of controlled access program guides, prior 
coordination with the Controlled Access Program Coordination Office (CAPeO) is required. 

:Q.Tt8hlipgRequitejilents: Original classification a:u.tb,orlty may not be exercised without 
docWIlen~edinitial and annual training, as required by the E.O. The D/IM provides required 
classification training to OCAs arid will arrange such training fot all OCAs. 

E. Declassitlcatlon Authority: Only the DNI, the Principal Deputy Director of NationaI 
Intelligenc;:e (pDDNI), the Chief Management Officer (CMO). or the DIIM may declassify all 
~ of ODNI information. All other ODNI Original Classification Authorities may declassify 
only that information that was originally classified by them and may only exercise their. authority 
in 'cOordination with the DIIM. The CMO is responsible for directing and administering the . 
program for classifYing, safeguarding, and declassifying ODNI information. The DIIM supports 
the CMO in this responsibility and serves as the ODNl's Chief Declassification Officer.' Under 
no circumstances should previoosly declassified ODNI information be reclassified without 
the expressed approval of the DNI or. the PDDNI, and coordination with the DIIM. 
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7~ RESpONSiBILITIES: 

. A.TheCMo:. 

UNCLASSIFIED 

(l) Exercises original classification authot;ity. 

(2) Exercisesdeclassification authority. 

(3) Directs and administers the program of the ODNI under which ODi'H inforination is 
classified, safeguarded. and declll$Slfied. 

B. TheDIIM: 

(1) SelVes as the ODNI's Chief Declassification Officer. 

(2) Ensures .the ODNI Classification Guide is updated when warranted. 

(3) RepOrts classification decisions to ISOO," im;luding the number of times information 
is originally and derivatively clasSified, and takes the lead on other ISOO-directed infonn~tion 
management actions. 

(4) Issues classification" and declassification gUidance to the ODN! 'Workforce, and .assists 
other ODNland IC elements in developing classification guIdes. as necessary. 

. , 

(5) Provides daSsififation trainiqgto opgin~ aI1.d derivative cl~sifiers. 

C.TheOCA: 

(1) Makes original classification decisions for ODN! infollIlation where a determination 
has riot otherwise been made. 

. .. -

(2) Coordinates original classification decisions with the DIIM and provides copies of 
"suGh decisions to the DIIM within 10 days. 

(3) Completes classification training as required. 

8. EFFECTIVE DATE: This Instruction is effective upon signature. 

Mark W. Ewing 
Chief Management Officer 

3 
UNCLASSIFIED 

\01 ~llaOIO 
Date I 


